
COMPLETING YOUR GRANT ACCEPTANCE FORM 
 
These instructions explain how to complete your grant acceptance form in BBC Children in Need’s 
new online portal. 
 

1. Log in to the online portal at https://bbccin.fluxx.io. If you are logging in for the first time, you 
can find instructions to help you get set up here. 

 
2. Once you have logged in, you will see our “landing page” which looks like this: 

 

 
 

3. Your grant acceptance form can be found in the “Due” section under “Grantee Reports”. 
 

 
 
  

https://bbccin.fluxx.io/
https://www.bbcchildreninneed.co.uk/wp-content/uploads/2025/09/BBC-Children-in-Need-Online-Portal-Set-Up-and-Log-In-Guidance.pdf


4. Click on “Due” and you will see the grant acceptance form. 
 

 
 
NOTE: If you are completing a Grant Acceptance Form that has been sent back for edits, 
you will not find it under ‘Due’. Instead, it will be under ‘Clarification Requested’. The 
process for amending the form remains the same. 
 

5. Click on this tile and the grant acceptance form will open to the right: 
 

 
 

6. To complete your grant acceptance form, click on the Edit button at the top of the screen. 
 

7. Please read and follow the instructions on-screen to complete your form. You will need to 
provide information in the following sections: 

 

 
  



 
 

8. You will also need to upload supporting documents to the Report Attachments section of the 
form: 

 

 
To upload a document, click on the  symbol. The following window will appear: 
 

 
 
 
 



9. Click on Add files to locate the documents you wish to upload. Against each document you 
upload, please assign the type of file as follows: 

 
• Grant Acceptance Signed Form 
• Original Bank Confirmation Document 

 
You can find further guidance on these document types under the Attachments section on the 
grant acceptance form. 
 

10. Once you have selected all the documents you need to upload, click on Start upload to add 
them to your form: 

 

 
 

11. Once the upload has completed, you will see “Upload Complete!” on screen: 
 

 
 

12. Click on the  icon to close the uploader. 



 
13. Once you have provided the information required, and uploaded your supporting documents, 

then click Save and Close to return to the online portal. 
 

14. From there, you can click Submit to submit the form to us. 


