First Year Work Plan quarterly overview

for salaried posts or sessional workers
	Name of post 
	

	Name of organisation
	

	Expected start date (write existing, if the worker is already in post) 
	

	Hours per week 
	


	Time period
	Activities the worker will be engaged in e.g. running art club on Thursday 6-8pm; collating feedback on arts activities; attending child protection refresher training; sourcing venue for exhibition day for children’s parents; monthly meeting with school about attendance levels; and so on.  

	Key achievements for the worker as you progress through the year e.g., induction completed; course on alcohol education delivered consisting of 6 weekly sessions, etc

	Quarter 1
	
	

	Quarter 2
	
	

	Quarter 3
	
	

	Quarter 4
	
	


