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Important Update about our Grantmaking 

 
As part of our ongoing commitment to improving our systems and processes, BBC Children 
in Need are transitioning to a new grantmaking system. This transition will take place 
throughout 2025 and we will launch our new system by the end of September. During this 
period there will be some disruption to our grant programmes. 
 
As a result BBC Children in Need will be unable to accept new Expressions of Interest 
applications after 15th April 2025 until we launch our new grantmaking system, by the end 
of September 2025. 
 
Your current online account (also known as the grantee portal) will close on 25th July 
2025. We will launch our new grantee portal by the end of September 2025. 
 
We want to minimise the disruption this transition will have on all our applicants and 
grantees. If you are a current applicant or grantee then we will be contacting you directly 
with information about how this affects you. 
 
For more information please visit our Transition to New Grantmaking System Frequently 
Asked Questions 
 

Your access to your online account is ending 

After 25th July 2025 you will no longer have access to your online account. If you have an 

active grant or application we will send you information about your new online account, in 

our new grantmaking system, later in the year. 

We understand that organisations may want to keep some of the information that they have 

submitted to us. This guidance is designed to help you save any forms or information from 

your online account, before it closes. Please note that when you saved or submitted an 

application or form you will also have received an email containing all the information 

entered. 

 

  

https://www.bbcchildreninneed.co.uk/grants/transition-to-new-grantmaking-system-frequently-asked-questions/
https://www.bbcchildreninneed.co.uk/grants/transition-to-new-grantmaking-system-frequently-asked-questions/


 

 

Log In and Application Home Screen 

Log into the grant application portal using the following link: 

https://www.grantrequest.co.uk/Login.aspx?ReturnUrl=%2faccountmanager.aspx%3fSA%3
dAM%26sid%3d107&SA=AM&sid=107 

Enter your Email and Password into the following boxes and click ‘Login’: 

 
  

https://www.grantrequest.co.uk/Login.aspx?ReturnUrl=%2faccountmanager.aspx%3fSA%3dAM%26sid%3d107&SA=AM&sid=107
https://www.grantrequest.co.uk/Login.aspx?ReturnUrl=%2faccountmanager.aspx%3fSA%3dAM%26sid%3d107&SA=AM&sid=107


 

 
The first page you will see after logging in is the Application home screen: 
 

 
 
 
 
 
 
 

 

 

 

  

 
 
 
 
 
 
 

 
 
 
 
 
 

The 
email 
address 
used to 
log in 
appears 
above 
here. 

If you have any requirements 
(such as report forms), a 
Requirements tab will be 
shown here and once you click 
on the ‘Requirements’ tab then 
you will be able to access any 
Requirements. This is shown 
in more detail in the section 
titled ‘Requirement Tab’. 

Any ‘In Progress Applications’ will be found underneath 
this black bar. In the drop down box applicants will also 
find a ‘Submitted Applications’ option. 



 

 

Saving In Progress Applications: 
 
Method 1: 
 
Look at the In Progress Applications that are shown below the black bar and find the one 
that you would like to save a copy of. Click into the form by clicking on the Application’s 
Name. 

 
 
This will open the In Progress application and near the top right you can see the option for 
‘Printer Friendly Version’. 
 

 
 
Clicking this option will open the application as a HTML. All you need to do is right click and 
select ‘Save As’… or (Ctrl+S):  
 

 
 
Save to your computer as a HTML file. 
 
Alternative method:  
When the In Progress Application is open you can click the option to ‘E-mail Draft’:  
 

 
 
 
You will be taken to the following screen where you can enter the relevant details (please 
note that those marked with * are required). Then you can enter your own email in 
‘Recipient Email’ into the section circled and click ‘Submit’. 
 
 



 

 

 
 
After pressing the ‘Submit’ you will be taken back to the ‘Applications’ page. Finally, check 
your email and you will see the HTML file has been emailed to you from a sender called 
Pudsey <mail@grantapplication.com>. 

Saving Submitted Applications: 
 
Method 1: 
 
From the Application screen go to ‘In Progress Applications’ and click on this so that the 
following appears… 

 
 
Click on ‘Submitted Applications’ and the information below will update. 
 
Next, find the Submitted Application that you would like to save a copy of and click into the 
form by clicking on the Application’s Name. 
 
This will open the submitted application as a HTML. Right click and select ‘Save As’… or 
(Ctrl+S):  
 

 
 
Save to your computer as a HTML file. 
  
 
 



 

 
Alternative method:  
 
From the Application screen underneath the ‘Show: Submitted Applications’ – click the 
following icon: 
 

  
 

You will be taken to the following screen where you can enter the relevant details (please 
note that those marked with * are required). Then you can enter your own email in 
‘Recipient Email’ into the section circled and click ‘Submit’: 
 

  
 

After pressing the ‘Submit’ you will be taken back to the ‘Applications’ page. Finally, check 
your email and you will see the HTML file has been emailed to you from a sender called 
Pudsey <mail@grantapplication.com>. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Requirement Tab 
 
The Requirement Tab looks similar to the Application Tab. This will only appear if there are 
or have been Requirement forms assigned to your account. 
 

 
 
 

 
 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 

 

To return to the ‘Application’ 
page you can click this box. 



 

 
Saving In Progress Requirements: 
 
Method 1: 
 
Look at the In Progress Requirements that are shown below the black bar and find the one 
that you would like to save a copy of. Click into the form by clicking on the Requirement’s 
Name. 

 
 
This will open the In Progress application and near the top right you can see the option for 
‘Printer Friendly Version’. 
 

 
 
Clicking this option will open the application as a HTML. All you need to do is right click and 
select ‘Save As’… or (Ctrl+S):  
 

 
 
Save to your computer as a HTML file. 
 
Alternative method:  
 
When the In Progress Requirement is open you can click the option to ‘E-mail Draft’:  
 

 
 
You will be taken to the following screen where you can enter the relevant details (please 
note that those marked with * are required). Then you can enter your own email in 
‘Recipient Email’ into the section circled and click ‘Submit’: 



 

 

 
 

Saving Submitted Requirements: 
 
Method 1: 
 
From the Requirement screen go to ‘In Progress Requirements’ and click on this so that 
the following appears. 

 
 
Click on ‘Submitted Requirements’ and the information below will update. 
 
Next, look for the Submitted Requirement that you would like to save a copy of and click 
into the form by clicking on the Requirement’s Name. 
 
This will open the submitted requirement as a HTML. Right click and select ‘Save As’… or 
(Ctrl+S):  
 

 
 
Save to your computer as a HTML file. 
 
 



 

 
Alternative method:  
 
From the Requirement screen underneath the ‘Show: Submitted Requirements’ – click the 
following icon: 

 
 
You will be taken to the following screen where you can enter the relevant details (please 
note that those marked with * are required). Then you can enter your own email in 
‘Recipient Email’ into the section circled and click ‘Submit’: 
 

  
 

After pressing the ‘Submit’ you will be taken back to the ‘Applications’ page. Finally, check 
your email and you will see the HTML file has been emailed to you from a sender called 
Pudsey <mail@grantapplication.com>. 
 

Note about New Requirements 

 
 
If you select the option to ‘Show: New Requirements’ and forms appear underneath we 
recommend clicking into any such forms. This is because once you save and click out of 
the form then it will move to the ‘In Progress Requirements’ section. This means you’ll be 
able to follow the methods above for Saving In Progress Requirements to save any 
forms. 


